
Equipm ent & Catering Requirem ents
Please let  us know  if you have any refreshm ents or catering needs 
during your event  and  we can p rovide you w ith  details of the d ifferent
op t ions availab le to suit  all budgets. i.e. Biscuits/Finger Buffet .

PAVILION SPORTS & COMMUNITY CENTRE
BUSINESS BOOKING FORM

Organisat ion/Business Nam e:

Your Address: Invoice address

Postcode: Postcode:

Contact  nam e: Telephone:

Em ail:

Event  nam e:

Date: Num ber of at tendees:

Arrival t im e: Special requirem ents:

Room Price per hour TIm e Num ber of hours

Brian Joyce Main Hall: The m ult i purpose hall has the capacity to hold  up  to 
10 0  guests, built  in m usic system  and  stocked  bar. £42

Bill Horse fie ld  Ba r: Ou r m ost  ve rsa t ile  m e e t in g  room , w ith  con fe re n ce 
facilit ies, can accom m odate up  to 60  guests w ith  various set  up  opt ions to 
suite, it  also has its ow n private bar.

£27

William  Jeffery Room : Our largest  m eet ing room  w h ich can hold  a
m axim um  of 40  guests offering a great  range of seat ing op t ions to suite your 
needs. Ideal for t rain ing sem inars, board  m eet ing and  presentat ions it is also 
regularly used  alongside the m ain hall as it  located  d irect ly opposite.

£27

VAT @ 20 % £
Staff in it ial:

TOTAL ROOM HIRE PAYABLE £

Item Price Quant ity

Flip  chart  w h ite board £7

Flip  chart  w ith  paper £12

Pro je c to r £25

Pro je c to r sc re e n £15

Laptop £25

Tea/coffee 80 p

VAT @20 %

Total



YOUR ROOM REQUIREMENTS - Please select .
Theatre: Meeting:
Main Hall Main Hall
Will iam  Jeffery William  Jeffery
Bar Bar

Board room : Classroom :
Main Hall Main Hall
Will iam  Jeffery William  Jeffery
Bar Bar

Cabaret  standard: Cabaret  prem ier:
Main Hall Main Hall
Will iam  Jeffery William  Jeffery
Bar Bar

TERMS & CONDITIONS: GDPR POLICY
You are not  allowed to assign or t ransfer the agreem ent , nor to The inform at ion you have provided  is personal data.
sub lease the cont racted  facilit ies to any th ird  party, includ ing Peterlee Tow n Council w ill hold  th is inform at ion securely in
a  g rou p  com p a n y b e in g  a ffilia te d  w ith  you , w ith ou t  ou r p rio r b o th  com p u te rise d  a n d  m a n u a l file s fo r a  p e riod  o f five  ye a rs.
w rit ten consent . We  w ill on ly eve r u se  t h is d a t a  in  con fid e n ce  a n d  in  a ccord a n ce
After your event  you m ust  rem ove all equipm ent  w ithout w ith  the new  GDPR 20 18 to effect ively m anage and  evaluate
undue delay. our service. We w ill not  pass your details to th ird  part ies unless
All e le c t rica l e q u ip m e n t  a n d  fit t in g s m u st  h ave  a  va lid  p e rson a l by your exp licit  consent  or as required  by law .
a p p lia n ce  ce rt ifica te  w h ich  sh ou ld  b e  p rovid e d  on e  w e e k p rio r
the event . I consent  to the personal data above being used  for
Any changes to your booking should  be com m unicated  to us evaluat ion purposes, to help  The Council m onitor and
im m ed iately. We w ill do our best  to accom m odate any changes im prove the qualit y of act ivit ies and  services on offer.
but  th is cannot  be guaranteed . You shall be liab le to us for any
loss or dam age to our build ing and  equipm ent I consent  to the personal data above being used  to
Cancellat ions contact  m e about  other relevant  classes and  act ivit ies.
All Cancellat ion requests m ust  be m ade in w rit ing and  signed
by the h irer to the facilit ies m anager, all cancellat ion refunds If you w ish to ob ta in a  copy of inform a t ion we hold  about  you,
w ill be refunded  by cheque. request  how we contact  you, or be rem oved  from  m a iling lists,

you m ust  app ly in w rit ing to the Facilit ies Manager a t  the
Pavilion.

IT IS THE RESPONSIBILITY OF THE PERSON NAMED ON THE BOOKING FORM TO ENSURE THAT THE ABOVE
CONDITIONS ARE ADHERED TO BY ALL PARTICIPANTS. IF THEY ARE NOT, THEN ALL PARTICIPANTS W ILL

BE REFUSED ENTRY OR ASK TO LEAVE THE FACILITY AND FURTHER BOOKINGS W ILL BE REFUSED.

I co n firm  t h a t  I h a ve  re a d , u n d e rs t o o d  a n d  a g re e  t o  t h e  Te rm s  a n d  Co n d it io n s  a b ove .

Print  Nam e: ____________________________________Sign: __________________________________Date: ________________

More than 90  days notice All am ounts paid refunded by bacs

90  days prior 50 % paym ent refunded

W ithin 31 days NO REFUND
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